
INTERVIEW EVALUATION 
 
 
 
NAME__________________________________________________  TELEPHONE #________________________ 
 
POSITION______________________________________________   REQ. DATE___________________________ 
 
REFERRED TO__________________________________________   DATE REFERRED____________________ 
 
INTERVIEW DATE_______________________________________   INTERVIEW WITH__________________ 
 
LOCATION____________________________________________________________________________________ 
 
 

Appraisal of Candidate 
 

Traits Excellent Good Average Below Avg. Poor 
General First Impression      
Personal Appearance      
Communication in 
Conversation 

     

Apparent Motivation 
Toward This Work 

     

Apparent Ability to Get 
Along With People 

     

Apparent Potential      
Final Impression      
 
COMMENTS 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
(PLEASE FILL OUT FORM IMMEDIATELY AFTER INTERVIEW AND RETURN TO HUMAN 
RESOURCES.) 
 



From A.R. Hurd and D.M. Anderson, 2011, The park and recreation professional’s handbook (Champaign, IL: Human Kinetics).  
Courtesy of City of Rock Hill - PRT. 
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Related work experience?   ___ Yes      ___ No      Number of Years____________ 
 
Comments: 
 
 
 
Related Certifications: 
 
Related Education and/or Training              ___ Yes      ___ No      Number of Years_____________ 
 
Comments: 
 
 
 
Ways in Which This Candidate Demonstrated Customer Service Skills: 
 
 
 
Ways in Which Candidate Described Innovativeness (Creative Ideas) in Previous Positions: 
 
 
 
Ways in Which This Candidate Explained Importance of Personal and/or Job Integrity: 
 
 
 
Additional Work Experience: 
 
 
 
 
Recommend For Further Interview:   ___ Yes      ___ No 
 
Recommend For Hire:                           ___ Yes      ___ No 
 
Desired Salary:  $_______________      Date Available For Work________________________________________ 

 
If applicant is not recommended for hire, please indicate reason or reasons: 
___ Lack of educational background/training ___ Lack of appropriate experience 
___ Lack of proficiency in needed skills  ___ Other – Specify in comments below 
 
Comments: 
 
 
Signature & Title___________________________________________   Date_____________________   Rev. 01/05 


